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working with children check - aPPLICANT declaration AND CONSENT (page 1)

APPLICANTS MUST COMPLETE BOTH PAGES OF THIS FORM

All fields must be completed. Please use block letters.
Family name: 

First name: ______________________Other given name(s): 

Previous names/aliases: Family name:

First name: ______________________Other given name(s): 

Date of birth: DD/MM/YYYY (           /          /           )         Gender: (Please tick)
(Male  ( Female

Place of birth: Town:_______________ State:__________________ Country:


Residential Address: Street:


Suburb/Town:
State:
Postcode:


Contact telephone number:
Contact Email:


If you used one of these documents to verify your identity, please complete these details:

(Driver’s licence:   Issuing Agency_______________                                         Licence Number______________

(Firearms licence: Issuing Agency_______________                                         Licence Number______________

(Passport: Type_________________Issuing Country_______________Passport Number______________

Title of child-related position applied for (specify its child-related nature, eg ‘child care assistant’, not ‘assistant’: 

If applicable – name of Children’s Service: ​​​​​​​​​​​​​​​​​________________________________________________________________


Type of position (Please tick): 

· paid employee

· paid contractor 

· student

· volunteer providing intimate personal care to disabled children

· volunteer providing mentoring to disadvantaged children 

· minister, priest, rabbi, mufti or other like religious leader or spiritual officer of a religion or other member of a religious organisation

· authorised supervisor for prescribed children’s service

· licensee for prescribed children’s service (or person in control/management of licensee or prescribed children’s service)

· authorised carer 

It is an offence for a prohibited person to apply for, attempt to obtain, undertake or remain in child-related employment, or to sign this declaration. 

A prohibited person is a person who is convicted of the following (whether in NSW or elsewhere):

· murder of a child 

· serious sex offence, including carnal knowledge 

· child-related personal violence offence (an offence committed by an adult involving intentionally wounding or causing grievous bodily harm to a child)
· indecency offences punishable by imprisonment of 12 months or more 

· kidnapping (unless the offender is or has been the child’s parent or carer) 

· offences connected with child prostitution 

· possession, distribution or publication of child pornography; or 

· attempt, conspiracy or incitement to commit the above offences.
NB: Detailed below is an extract from the section 33B Prohibited persons of the Commission for Children and Young People Act 1998


A prohibited person includes a Registrable person under the Child Protection (Offenders Registration) Act 2000.
A conviction includes a finding that the charge for the offence is proven, or that a person is guilty of an offence, even though the court does not proceed to a conviction.

Details of these offences can be found at www.kids.nsw.gov.au. A conviction includes a finding that the charge for an offence is proven, or that a person is guilty of an offence, even though the court does not proceed to a conviction.

WORKING WITH CHILDREN CHECK – APPLICANT declaration AND CONSENT (page 2)

DECLARATION

I am the applicant named in this form. All information in this form, and identification documents provided for this application, are true and correct. I have not omitted any names or aliases that I use or used in the past. I understand that if I have provided false or misleading information it may result in a decision not to employ me, or, if already employed, may lead to my dismissal. 

I have read and understood the contents of this form and the relevant information in the Working With Children Guidelines.  I declare that I am not a prohibited person under the Commission for Children and Young People Act 1998 and I understand that it is an offence for a prohibited person to seek child-related employment.

I am aware that if considered for child-related employment, several checks will be undertaken to ascertain my suitability, including:

1. National criminal record check for charges and/or convictions (including spent convictions) for:

· any sexual offence (including but not limited to, sexual assault, acts of indecency, child pornography, child prostitution and carnal knowledge);

· any child-related personal violence offence;

· any assault, ill treatment or neglect of, or psychological harm to a child and any registrable offence punishable by imprisonment for 12 months or more.

I understand that this check includes convictions or charges that:

· may have not been heard or finalised by a court; or

· are proven but have not led to a conviction; or

· have been dismissed, withdrawn or discharged by a court.

2.   Check for relevant Apprehended Violence Orders taken out by a police officer or other public official for the protection of a child/ren; and

3.   Check for relevant employment proceedings notified to the Commission for Children and Young People under the Commission for Children and Young People Act 1998. .

CONSENT

I consent to these checks being conducted and consent to the Commission for Children and Young People or an Approved Screening Agency obtaining any relevant record identified by these checks and any additional information relating to that record from sources such as courts, police, prosecutors and past employers to enable a full and informed estimate of risk. I consent to these sources disclosing information relating to that record to the Commission for Children and Young People or Approved Screening Agency.

I acknowledge that:

a) the information obtained during the Working With Children background check, including this consent,  may be collected and used by and/or disclosed to the Commission for Children and Young People or an Approved Screening Agency for the purposes of the Working With Children Check;

b) the Commission for Children and Young People and Approved Screening Agencies may share the information obtained during the Working With Children background check for the purposes of the Working With Children Check;

c) the outcome of an estimate of risk will be provided to my prospective employer or their employer-related body;

d) details of my relevant records will not be released to my current or prospective employers except as detailed in point e); 

e) employment with the Department of Human Services - Community Services will involve a check of national criminal records for unspent convictions and outstanding charges in addition to the Working With Children Check. I consent to this check and the release of these records to the Department of Human Services and its agencies - Community Services and/or NSW Businesslink. Convictions include all findings under section 33 of the Children (Criminal Proceedings) Act 1987, other than an order dismissing a charge. Overseas convictions are releasable in accordance with the Criminal Records Act 1991 if the conviction is equivalent to an offence in NSW;

f) any information obtained as part of this process may be used by Australian Police Services for law enforcement purposes, including the investigation of any outstanding criminal offences; and

g) the information provided may be referred to the Commission for Children and Young People and/or to NSW Police for law enforcement purposes and for monitoring and auditing compliance with the Working With Children Check in accordance with Section 36 (1)(f) of the Commission for Children and Young People Act 1998;

h) the Community Services agency may conduct a check of its records and I consent to these checks being conducted and then used to assess my suitability for employment or authorisation/licensing.

I consent to the Commission for Children and Young People or Communities NSW providing those disclosable records listed in e) above to the Department of Human Services and its agencies - Community Services and/or NSW Businesslink for employment screening.

Name: 


Signature:
Date:


NOTE: This form is to be kept by the employer.

Commission for Children and Young People Act 1998 No 146

33B   Prohibited persons
(1)  For the purposes of this Division, a prohibited person means: 

(a)  a person convicted of a serious sex offence, the murder of a child or a child-related personal violence offence, whether before or after the commencement of this subsection, or

(b)  a person who is a registrable person within the meaning of the Child Protection (Offenders Registration) Act 2000.

(2)  For the purposes of this Division, a person is not a prohibited person in respect of an offence if an order in force under Subdivision 2 declares that this Division is not to apply to the person in respect of the offence.

(3)  In this Division: 

child-related personal violence offence means: 

(a)  an offence committed by an adult involving intentionally wounding or causing grievous bodily harm to a child, or

(b)  an offence committed by an adult of attempting, or of conspiracy or incitement, to commit an offence referred to in paragraph (a),

      but does not include an offence committed by an adult who is not more than 3 years older than the child concerned. 

serious sex offence means (subject to subsections (4) and (5)): 

(a)  an offence involving sexual activity or acts of indecency that was committed in New South Wales and that was punishable by penal servitude or imprisonment for 12 months or more, or

(b)  an offence, involving sexual activity or acts of indecency, that was committed elsewhere and that would have been an offence punishable by penal servitude or imprisonment for 12 months or more if it had been committed in New South Wales, or

(c)  an offence under section 80D or 80E of the Crimes Act 1900, where the person against whom the offence is committed is a child, or

(d)  an offence under sections 91D–91G of the Crimes Act 1900 (other than if committed by a child prostitute) or a similar offence under a law other than a law of New South Wales, or

(e)  an offence under section 91H, 578B or 578C (2A) of the Crimes Act 1900 or a similar offence under a law other than a law of New South Wales, or

(f)  an offence an element of which is an intention to commit an offence referred to in paragraph (a) or (b), or

(g)  an offence of attempting, or of conspiracy or incitement, to commit an offence referred to in the preceding paragraphs, or

(h)  any other offence, whether under the law of New South Wales or elsewhere, prescribed by the regulations.

Note. A conviction for an offence includes a finding that an offence is proven, or that a person is guilty of an offence, even though the court does not proceed to a conviction.

(4)  An offence that was a serious sex offence at the time of its commission is not a serious sex offence for the purposes of this Division if the conduct constituting the offence has ceased to be an offence in New South Wales.

(5)  An offence involving sexual activity or an act of indecency is not a serious sex offence for the purposes of this Division if the conduct constituting the offence: 

(a)  occurred in a public place, and

(b)  would not have constituted an offence in New South Wales if the place were not a public place.

(6)  For the purposes of this Division, section 579 of the Crimes Act 1900 does not apply to or in respect of a serious sex offence or a child-related personal violence offence.
100 POINT IDENTITY CHECK – GUIDE
· You are required to provide identification documents to make up a total of at least 100 points using the points guide below.

· If you are applying as the licensee of a children’s service all documents can be certified copies of the originals.

· If you are applying as an authorised supervisor of a children’s service all documents must be originals except for birth certificates and citizenship certificates which may be certified copies of the originals.   

	70 points – Only one of these items may be included to verify the name of the preferred applicant.

· Birth Certificate

· Birth Card issued by the NSW Registry of Births, Deaths and Marriages

· Citizenship Certificate

· Current Australian passport

· Expired Australian passport which has not been cancelled and was current within the preceding 2 years

· Current passport from another country or diplomatic documents

	40 points – More than one item may be counted (the first item used from this list is worth 40 points; any additional items used are worth only 25 points each unless it is an Acceptable Reference under AUSTRAC Guideline No.3, which is always worth 40 points.)
· Current driver photo licence issued by an Australian state or territory

· Identification card issued to a public employee

· Identification card issued by the Australian or any state government as evidence of a person’s entitlement to a financial benefit

· Identification cared issued to a student at a tertiary education institution

· A financial body certifying that the applicant is a know customer 

· An Acceptable referee under AUSTRAC Guideline No. 3 (www.austrac.gov.au/files/guidelines_3.pdf

	35 points – More than one item may be counted.  Name and address of preferred applicant verified from any of the following:

· Document held by a cash dealer giving security over property

· A mortgage or other instrument of security held by a financial body

· Council rates notice

· Document from current employer or previous employer within the last two years

· Land Titles Office record

· Document from the Credit Reference Association of Australia

	25 points – Verify name of preferred applicant from one or more of these:

· Current credit card or account card from a bank, building society or credit union

· Current telephone, water, gas or electricity bill

· Foreign drivers licence

· Medicare Card

· Electoral Roll compiled by the Australian Electoral Commission

· Lease/rent agreement

· Current rent receipt from a licensed real estate agent

· Records of a primary, secondary, or tertiary educational institution attended by the applicant within the last 10 years

· Records of a professional or trade association of which the applicant is a member


For a preferred applicant under 18 years, only one of the documents below needs to be sighted:

	· Birth Certificate

· Birth Card issued by the NSW Registry of Births, Deaths and Marriages

· Citizenship Certificate

· Current Australian passport

· Expired Australian passport which has not been cancelled and was current within the preceding 2 years

· Current passport from another country or diplomatic documents

· A student card or letter signed by the principal, deputy principal, head teacher, deputy head teacher or enrolment officer, confirming that the applicant currently attends the institution.


Acceptable Referees /Certifiers

The following individuals can certify documents and provide a reference for applicants (40 points) if they have known the applicant for more than 12 months.

1. A member of:

(a) the Institute of Chartered Accountants in Australia; or

(b) the Australian Society of Certified Practicing Accountants; or

(c) the National Institute of Accountants.

2. A member of a municipal, city, town, district or shire council of a State or Territory.

3. An employee of a financial institution who is authorised by the financial institution to open accounts with the institution.

4. An agent of a financial institution who is authorised by the financial

institution to open accounts with the institution.

5. A full-time employee of:

(a) a financial institution (other than an employee mentioned in item 3); or

(b) a corporation that is a registered corporation within the meaning of the Financial Corporations Act 1974; 

who has been employed continuously for at least 5 years by one or more financial bodies.

6. An employee of a bank carrying on business outside Australia:

(a) that does not have an authority under section 9 of the Banking Act 1959; and

(b) that is engaged in a transaction with a cash dealer;

who is authorised by the bank to open accounts with the bank.

7. A full-time employee of a company carrying on insurance business who has been employed continuously for at least 5 years by one or more companies of that type.

8. A legal practitioner (however described) of a Federal, State or Territory court.

9. A registrar, clerk, sheriff or bailiff of a Federal, State or Territory court.

10. An officer within the meaning of the Defence Act 1903.

11. An individual registered or licensed as:

(a) a dentist; or

(b) a medical practitioner; or

(c) a pharmacist; or

(d) a veterinary surgeon;

under a law of a State or Territory providing for that registration or licensing.

12. An individual who holds the position of nursing sister and is registered as a nurse under a law of a State or Territory providing for that registration.

13. A diplomatic or consular officer of an Australian Embassy, High Commission or Consulate, in Australia or overseas.

14. A holder of an office established by a law of the Commonwealth, a State or Territory in respect of which annual salary is payable, other than an office mentioned in item 15.

15. A judge or master of a Federal, State or Territory court.

16. A stipendiary magistrate of the Commonwealth or of a State or Territory.

17. A justice of the peace of a State or Territory.

18. A member of the Parliament or a State Parliament.

19. A member of the Legislative Assembly of the Australian Capital Territory, the Northern Territory or Norfolk Island.

20. A minister of religion within the meaning of the Marriage Act 1961 who is registered under Division 1 of Part IV of that Act.
21. A notary public.

22. A member of the Australian Federal Police, or of the police force of a State or Territory, who, in the normal course of his or her duties, is in charge of a police station.

23. A member of the Australian Federal Police, or of the police force of a State or Territory, of or above the rank of sergeant.

24. A manager of a post office.

25. An individual employed as an officer or employee by one or more   of the following:

(a) The Commonwealth, a State or Territory; or

(b) an authority of the Commonwealth, a State or Territory; or

(c) a local government body of a State or Territory;

who has been so employed continuously for a period of at least 5 years, whether or not the individual was employed for part of that period as an officer and for part as an employee.

26. An individual employed as a full-time teacher or as a principal at one or more of the following educational institutions:

(a) a primary or secondary school forming part of the education system in State or Territory; or

(b) an institution listed in section 4 or paragraphs 34(4)(b)-(j) (inclusive) of the Higher Education Funding Act 1988;

who has been so employed continuously for a period of at least 5 years.

27. An individual who, in relation to an Aboriginal community:

(a) is recognised by the members of the community to be a community elder;or

(b) if there is an elected Aboriginal council that represents the community – is an elected member of the council.

28. An individual who is an agent of a totalisator agency board if:

(a) the individual conducts an agency of the totalisator agency board at particular premises; and

(b) that agency is not ancillary to any other business conducted at those premises.

29. A commissioner for oaths of a State or Territory.

30. An individual who is registered as a tax agent under part VIIA of the Income Tax Assessment Act 1936.

31. A member of the Chartered Institute of Company Secretaries in Australia Limited.

32. A member or fellow of the Association of Taxation and Management Accountants.

33. A member of the Institution of Engineers, Australia, other than a member with the grade of student.

34. A fellow member of the National Tax and Accountants’ Association Limited.

35. The holder, or an authorised representative / proper authority holder of, a licence under sections 780, 781 or 913B of the Corporations Act 2001 who has known another person for at least 12 months is an acceptable referee in respect of the other person for the purposes of the definition of ‘acceptable referee’ in subsection 3(1) of the FTR Act.

36. The holder of, or an authorised representative / proper authority holder of, a licence under sections 780, 781 or 913B of the Corporations Act 2001, who has complied with the requirements of section 912A of that Act and Australian Securities and Investments Commission Policy Statement 122 in relation to another person is an acceptable referee in respect of that other person for the purposes of the definition of ‘acceptable referee’ in subsection 3(1) of the FTR Act. (In this situation there is no requirement for an existing 12 month relationship).
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WORKING WITH CHILDREN BACKGROUND CHECK EMPLOYER REQUEST

I certify that (please tick):

· I am a representative of the employer (as defined by the Commission for Children and Young Persons Act 1998) engaging the individual(s) listed below and have the authority to submit their name and details for the Working With Children background check;

· My organisation has provided information in relation to the background checking process to all individuals whose names are submitted;

· All individuals have consented to these checks using the Working With Children Check Applicant Consent and Declaration form;

· Community Services has verified the identity of all individuals whose names are submitted for background checking as required by the Working With Children Employer Guidelines inclusive of the 100 point check; and
· I am requesting the Working With Children background check only for the preferred applicants for positions being newly filled.  I am not requesting a check for existing employees remaining in their jobs. 

Name of Authorised Person:



Signature:


Position:
Date:


All fields must be completed for the check to be processed. Please use block letters.

employer details

Employer name:


Employer ID number:
ABN:


Relevant contact person:


Telephone number:
Fax number:


Contact Email:


Number of requests:
Total number of pages:


NOTE: Please send this form and Page 1 of the Applicant Declaration and Consent form for each person to be checked, or the NSW Working With Children Check Adult Household Member Consent form, whichever is applicable to your Approved Screening Agency.

Names of persons submitted for checking in the attachments

	Family name
	FIRST AND OTHER Given Names

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


Commission for Children and Young People

Phone: 9286 7219         Fax: 9286 7201         Email: check@kids.nsw.gov.au
�
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A reference is only one of the ways an individual’s identity can be verified but is a further 

option to assist people to meet the 100 point check. 

 

 

Part A: Details of Signatory

 

 

1.

 

Name of Signatory 

(in ful

l, no initials)

 

 

2.

 

Address

 

 

3.

 

Signature (to be signed in the presence of the referee)

 

 

Part B: Documents examined by Referee

 

 

4.

 

Primary identification document 

–

 Birth certificate, 

citizenship certificate, or international travel document (e.g 

passport)

 

 

5.

 

Secondary identification document

 

 

Part C: Details of Acceptable Referee

 

 

6.

 

Name of Acceptable Referee

 

 

 

7.

 

Occupation (See list of Acceptable Referees)

 

 

8. 

 

Address

 

 

Part C: Statement of Acceptable Referee

 

 

8.

 

I have known the signatory for a 

period of (minimum 12 months):

 

 

9.

 

The signatory has been commonly 

known to me by the name shown 

in Part A for a period of: 

 

 

10.

 

I have examined the identification documents 

whose details are shown in Part B

 

 

11.

 

The signatory signed this document in my 

presence 

 

 

Part D: Signature of Acceptable Referee

 

 

12.

 

Signature of the Acceptable Referee

 

 

 

 

Date

 

 

Surname

 

Given Names

 

 

Address

 

 

 

 

State

 

 

 

Postcode

 

 

Address

 

 

 

 

State

 

 

 

Postcode

 

 

Document type

 

Name on document

 

Document number

 

Date of birth

 

Date of issue

 

Issuer

 

Name on document

 

Date of birth

 

 

Address

 

 

 

 

State

 

 

 

Postcode

 

Type of Document

 

Document Number

 

 

 

 

Expiry

 

Issuer

 

Date of issue

 

Surname

 

Given Names

 

 

 

 

 

 

NOTES: 

An Identification Reference must be signed in the presence of 

an Acceptable Referee.

 

The reference must set out the name of the applicant and must state that: 

 

·

 

The referee has known the signatory for the period specified in the 

reference (being a period of at least 12 months); 

 

·

 

During the whole of that period, or for so much of that period

 as is 

specified in the reference, the signatory has been commonly known 

by that name; and 

 

·

 

The referee has examined: 

-

a specified primary identification 

document for the signatory in that name; or 

a specified secondary 

identification document for the sign

atory in that name and a 

specified primary identification document for the signatory in the 

name (or former name) of the person

.

 

 

Primary Identification Documents

 include; 

birth certificates; citizenship 

certificates, international travel documents (current passport; 

-

expired 

passport which has not been cancelled and was current within 

the 

preceding 2 years), other document of identity having the same 

characteristi

cs as a passport (e.g. this may include some diplomatic 

documents and some documents issued to refugees)

 

