POSITION DESCRIPTION
Title:
Part-time Trainer

Reports to:
Adult Education Coordinator

Organisation Profile:

Network of Community Activities is the peak body for OOSH (Out of School Hours) in NSW

Mission:
Network is membership organization of community-based services that provides activities, programs and support for children and families out of school hours.  Network believes in building and strengthening responsive and inclusive communities that are child and family friendly, while also committed to social justice, reconciliation and diversity.  Network advocates for the rights of children for play and creativity.  Network resources, informs, empowers and lobbies to ensure all levels of government, business and community sectors are responsive to the issues affecting school aged children and out of school hours.

POSITION DETAILS

Primary Responsibilities:
As part of Network’s Education program, Trainers are employed to prepare courses/information in face-to-face training sessions.  The sessions may cover areas such as in-service courses, accredited training, NQF and customized training.  The position may include some evening and weekend sessions and travel around the Sydney metro area and into other regional areas in NSW.  The position will be trialed for 6 months with strong potential for extension.
Award:
Employed under the conditions from the SACS Grade 5 
Rate of Pay:
$35 per hour (above award)

Hours:
21 hours per week


Hours will be negotiated depending on training sessions and assessment requirements

Duties:
· To conduct face to face training sessions

· To use Network’s training materials when conducting training

· To collect and return all training materials

· To provide feedback regarding the training materials

· Regularly attend trainers professional development sessions, including the bi-annual Trainers Morning Teas.

· Manage and participate in assessment tasks around the workplace recognition pathways for individual Cert IV and Diploma candidates

· To contribute to the development of training materials as requested

· Course research and development as required

Grade Specifications:

In accordance with the grading of this position the employee should:
· Develop and implement policies and/or programs

· Influence operational activities

· Adopt broad strategic perspective towards their work

· Develop and implement long terms goals of Network of Community Activities set outcomes in relation to objectives and devise strategies to achieve them

· May supervise employees at lower grade

· Undertake a wide range of managerial or specialized function to achieve results in line with Network’s goals

· Develop and administer complex policy, organizational and program matters

Also

For those in specialist fields:
· Work under limited direction from senior management

· Have significant delegated authority
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